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Join a Skype Meeting Broadcast
For its first User Forum, MOSL is providing a live stream video through Skype for Business. The purpose of this facility is to allow trading parties to join the meeting and discussions remotely. This document provides guidance to using the Skype Meeting Broadcast as an attendee. 
[bookmark: bkmk_attendee]



Joining a Skype Meeting Broadcast
You will receive an invitation to the Skype Meeting Broadcast, which will look similar to a Skype for Business or Lync meeting invitation. Accept the invitation as you would other meetings and add the event to your calendar.
Attending a Skype Meeting Broadcast
1. Sign in to the Skype Meeting Broadcast by clicking the meeting URL in the invitation 
2. On the Skype Meeting Broadcast page, click Join the event
[image: SkypeCast event sign-in page for anonymous meeting]
3. The event’s broadcast page will appear. This is where you will watch the Skype Meeting Broadcast
[image: Join the SkypeCast event page]The event broadcast page:
Things to remember:
1. Remember to mute your microphone – this will limit any feedback or interference during the call
2. Users can ask questions by typing in the Q&A meeting panel and clicking ask 
Please note: questions or comments will be visible to all attendees of the broadcast
3. Remember the broadcast may be attended by a number of trading parties – if your comment disappears off the screen, it will still be logged. The moderator will ensure all comments and questions are recorded
4. Users asking questions should include their name and the organisation they represent, followed by their question, using the Q&A panel on the right side of the broadcast (as arrowed above)
5. [bookmark: _GoBack]Please do not respond to questions on the Q&A panel, these will be addressed to the presenters at an appropriate time or addressed separately
[bookmark: bkmk_eventmember]If you have any questions on the guidance above or need further clarification, please email the Comms Mailbox.
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